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Procedures for Use of Set-Aside Funds
Definition of Set-Aside funds
In alignment with our Set Aside Policy, (drafted 2017, approved by RSA in 2020): these funds will be used to purchase new equipment, refurbish existing equipment, repairs, cover management services costs, and any other use allowed by federal law and regulation.
Procedures:
· [bookmark: _GoBack]In order to use Set-Aside funds for the purposes stated above, SLA or a member of the ECBV will propose an amount and the purpose of expenditures which is consistent with the Set-Aside policy. This proposal will be in writing, include the current Set-Aside balance, and be delivered digitally to the SLA staff and all ECBV members a week (5 business days) before an ECBV meeting. 
· The agenda for the ECBV meeting will include an action item labeled “Use of Set-Aside Funds”.
· There will be discussion at the meeting so the ECBV is actively involved with the SLA in drafts and/or edits, and via a motion and vote, makes a recommendation to the SLA. 
· The SLA will consider the recommendation in a decision of the use of Set-Aside funds. 
· The actual expenditures of Set-Aside funds will be administered by the SLA to ensure proper utilization of match funds, and the itemized expenditure list will be reported to the ECBV after all proposed funds have been invested in the approved purpose, or as part of the quarterly RSA-15 update, whichever comes sooner.

