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BARD: Braille & Audio Reading Download Instructions
National Library Service for the Blind and Physically Handicapped Download Site

Getting Started

To download books from the BARD site located at: https://nlsbard.loc.gov borrowers need:

· High-speed Internet service such as DSL or cable 

· Permission to download and unzip files

· An active e-mail address

· A player capable of playing NLS-produced digital talking books.  

First-time visitors apply for BARD with the link provided on the BARD Website.  NLS will verify that the applicant is registered with an NLS-participating library. Readers then receive login information by e-mail.

· Login will be e-mail address used to start the account.

· Password will be assigned and will need to be changed the first time a borrower logs in.

For a more comprehensive list of instructions, go to: https://nlsbard.loc.gov/NLS/instructions.html
Finding a Book
More than 20,000 audio books are now available for download at the BARD site.  Many searching methods are available, including by author, title, subject, narrator, and keyword.   Avid readers might prefer to check the “Recently Added” link to find new titles.


Downloading a book for use on the NLS Player 
Downloaded books and magazines will not play on a computer.  However, users can copy the files to an NLS-style book cartridge using the necessary USB cable.   Or you can use an ordinary USB flash drive, also known as a thumb drive or a jump drive, and which will work with the NLS player.   Just insert the drive into the USB port on the right-hand side of the player next to the headphone jack.  It should have a little cover over the port.
NOTE: You should use a flash drive that doesn’t launch any software when it is connected to a computer -- that is, it doesn’t contain any U3 or similar software.  This usually means the cheaper and simpler the better, and 2G is plenty large enough to hold several books. 
Blank NLS-style cartridges and the necessary USB cable are available for purchase from the Aids and Devices Store.    
Step-by-step instructions: Direct from BARD to drive 
At the end of each book annotation is a link labeled “Download [Book Title, Book Number]”.   Magazine issues do not have an annotation, and the screen will display only a link labeled “Download [Magazine Title, Issue]”.  

1. Press Enter on the “Download” link for the desired book or magazine issue.
2. When asked whether to SAVE or OPEN, choose OPEN.
3. The book will download.  This may take from 3 to 30 minutes.

When the book finishes downloading, you will be placed in a list of files. These are the files that make up the book, and all of them are needed for playing the book.    

To move file to a flash drive or blank cartridge:  
1. Press Control Key+A.  This will select all the files.

2. Press Control Key+C. This will copy all the files to the clipboard.

3. Plug your flash drive into your computer or connect the cartridge using the accompanying cable.   If, after a few seconds, your computer opens an autoplay window, press Escape to close the window.

4. Find the flash drive in your directory.  Usually the following sequence will work:
a. Press the Windows key+M. This will take you to the desktop.
b. Press M until you find "My Computer." Press Enter.  
Note: If you do not find a shortcut labeled “My Computer” press C to look for a shortcut labeled “Computer”.  Press Enter on “Computer”

c. Press the down arrow until you find your flash drive.  It may be called "removable disk," or it could have another name.  When you find it, press Enter.
5. Press Alt Key+F to open the file menu.
6. Press W to select the “New” command.  A submenu will open and the “Folder” option should be selected.  Press Enter on Folder.  This creates a new folder.

7. Type a name for the new folder.

8. Press Enter to accept the name.

9. Press Enter to open the new folder.

10. Press Control Key+V.  This will paste the files into the folder on the flash drive.   This may also take from 3 to 30 minutes.
Once you have pasted the files onto the cartridge or flash drive, it is ready to be played in the NLS player.  Insert the NLS cartridge into the front of the player or insert the USB flash drive into the USB port on the right-hand side of the player next to the headphone jack.  There may be a cover over the port.
If you have more than one book on a flash drive you must enter the Bookshelf mode of the NLS player to access any books.  To do this, press and hold the green, square PLAY/STOP button until it beeps and you hear “Bookshelf”.  Then use the forward and rewind buttons to hear the numbered list of books.  When you hear the one you want, press PLAY.  To hear a different book, re-enter the Bookshelf mode and choose from the list. 
For more information:

Iowa Library for the Blind and Physically Handicapped

524 Fourth Street, Des Moines, IA 50309

Phone:  (515) 281-1333 OR

Toll-free in Iowa: (800) 362-2587

E-mail:  library@blind.state.ia.us
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